How to add a new contact in the Less Annoying
CRM

This guide covers the Less Annoying CRM manual, and creating a new contact


https://lessannoyingcrm.com/
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Less Annoying CRM

1 Go to the Login Page

@ Account Required
Please make sure to contact your IT department before starting this tutorial

Open the login page and fill in the Login form with:
1) You email
2) Your password

® O ® [F logintoLlessAnnoyingCRM X + e

&« C @ account.lessannoyingcrm.com/login/ o~ 0 -

@ Less Annoying CRM

PASSWORD Reset your password
N Share it with a friend!

Log in

Love Less Annoying CRM?

We're a small business, and we rely on word of mouth from users like you. If
Or log in with you're happy with LACRM, you can share a link with your friends and

colleagues, and they'll get an extra free month because they know you!

D Click here to be taken to the referral info page after you log in

Don't have an account yet? Start a free trial
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Less Annoying CRM

2 Click Login button

® Title
Description

Click Log in button

® O ® & Logintoless AnnoyingCRM  x  + v

&« C @ account.lessannoyingcrm.com/login/ o M -

@ Less Annoying CRM

PASSWORD Reset your password
e Share it with a friend!

Log in

Love Less Annoying CRM?

f We're a small business, and we rely on word of mouth from users like you. If

-
or log in with you're happy with LACRM, you can share a link with your friends and

colleagues, and they'll get an extra free month because they know you!

C] Click here to be taken to the referral info page after you log in

Don't have an account yet? Start a free trial
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Less Annoying CRM

3 Select "New Contact”

After you log in, select the "New Contact" in the left menu

[ NoN ) @ ‘Your Workspace - Less Annoy’ X =+

&« X @ accountlessannoyingcrm.com/app/Workspace (g .
@ Actions Your free trial ends in 7 days. It only costs $15/month to subscribe.  (EHI T EIERLRT T
[

-
Q Search

o New contact
our Workspace

B New company

Workspace (3] New event Today's agenda

View calendar Pipeline reports
New task
Contacts You don't have any events scheduled today. Add one Activity report View full activity report
Recent contacts

now

Calendar Starred contacts

Reports Tasks that are due

View task report

Settings
You don't have any tasks due. Add one now

@ Help

s Refer

javascripty/
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Less Annoying CRM

4 Creating Contact form

Proceed with filling in the form with
1) Name

2) Email

3) Company name

Add a Contact

Name details

Company Name

orl v X

Add another email address

Job Title
Work v X

Add another phone number

Address Background Info
Work v X

EA
Add another address

Birthday Website
mmy/dd/yyyy or mm/dd X

Add another website
Buy Date License type

mmy/dd/yyyy

Attach an item

[%) Note Task Z% Group & Sales Lead /g

Create contact Cancel

- | Folge.me
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Less Annoying CRM

Add a Contact

Name Required

E Test User Name details

Email Company Name
Work v X

Add another email address

Phone Job Title
Work v X

Add another phone number

Address Background Info
Work v X
E
Add another address

Birthday Website

mmy/dd/yyyy or mm/dd X

Add another website

Buy Date License type

mmy/dd/yyyy v

Attach an item

[ Note Task Z5 Group Sales Lead

Folge.me
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Name Required

Attach an item

[) Note Task

Create contact

Add a Contact

Company Name

v X

another email address

Job Title

v X

Background Info

v X

Add another address

A% Group

Cancel

Website

License type

Email
Work
Phone Email
Work
Add another phone number
Address
Work
F
Birthday
mmy/dd/yyyy or mm/dd
Buy Date
mm/dd/yyyy

Sales Lead

Name details

*

Add another website

Folge.me
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Less Annoying CRM

Add a Contact

Name Required

E Test User Name details

Email Company Name
test@user.com Work v X
Add another email address
Phone Job Title
Work v X

Add another phone number

Address Background Info
Work v X
s
Add another address

Birthday Website

mmy/dd/yyyy or mm/dd X

Add another website

Buy Date License type

mm/dd/yyyy v

Attach an item

[E) Note Task I35 Group = Sales Lead =

Create contact Cancel

Folge.me
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5 Adding Notes

Additional funcionality
The following steps show how to add Notes, and Tasks.
Scroll down to learn how to add a Lead

Click "Note" button to add a new note

Name Required

E Test User

Email
test@user.com Work v X
Add another email address
Phone
Work v X
Add another phone number
Address
Work v X
. Add another address
Birthday
mmy/dd/yyyy or mm/dd
Buy Date
mm/dd/yyyy

Attach an item

Create contact Cancel

Name details

Company Name

Company

Job Title

Background Info

Website
X

Add another website

License type

E %e Task I8 Group Sales Lead 25 Customer Issue
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Less Annoying CRM

5.1 Add text

IMPORTANT
Notes are visible to all of your teammates.

Fill in the notes.

Email Company Name

test@user.com Work v X Company
Add another email address

Phone Job Title
Work v X

Add another phone number

Address Background Info
Work v X

e
Add another address

Birthday Website
mm/dd/yyyy or mm/dd X

Add another website

Buy Date License type
mm/dd/yyyy v

Attach a note to this contact Remove this note

Note

This is a test user

Attach an item

-

olge.me

[ Note | Task £ Group & Sales Lead

Create contact Cancel
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6 Adding a task

Click the "Task"

[ Fhione

Address
A

Birthday
mm/dd/yyyy or mm/dd

Buy Date
mm/dd/yyyy

Attach a note to this contact

Note

This is a test user

Attach an item

Create contact Cancel

Work v X

Add another phone number

Work v X

Add another address

[) Note T@k 42 Group & Sales Lead

JOoD Tie

Background Info

Website
X

Add another website

License type

Remove this note

Folge.me
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Less Annoying CRM

6.1 Add Task details

1) Task name
2) Due date
3) Task description

mmy/dd/yyyy or mm/dd b

Add another website

Buy Date License type
mm/dd/yyyy v

Attach a note to this contact Remove this note

Note

This is a test user

Attach a task Remove this task

Task name

Follow up with Test User] ol

Due date

03/01/2023 9)

Description

Enter a description or any no‘oabour this task.

%

Folge.me

Create contact Cancel
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Less Annoying CRM

7 Confirm the new contact

Click "Create contact" to confirm the new account creation

Note

This is a test user

Attach a task Remove this task

Task name

Follow up with Test User

Due date
03/01/2023

Description

Enter a description or any notes about this task.

Attach an item

/% Customer Issue

Folge.me

[=) Note | Task £ Group & Sales Lead

o
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8 Adding a new Lead

Continue with creating a new lead

ece Test User's Profile - Less Annc X = v
& [¢] & account.lessannoyingcrm.com/app/View_Contact?Contactld=3868479610915072025797079922756 & L]
Actions Your free trial ends in 7 days. It only costs $15/month to subscribe.  (EHI T EIERLRT T
#" Edit contact
(5} e Test User
Duplicate this contact
Works at Company
Workspace I Merge duplicates D e
8 Print . :
Contacts Attached items © Atlacn item Contact info Edit
B Delete
Upcoming Task (1) Name
Calendar Attach an item , Test User
Follow up with Test User Today
Work Email
Reports test@user.com
Settings History .
Company info iew Edit
Enter a note about Test
Company Name
Company
Add another contact to this
company.
Today (Wednesday, March 1st)
B @ You entered a note 10:46 am
This is a test user
@ Help
@  Test was added to the CRM 10:46 am
s Refer -
= Folge.me
Oleksii Sribnyi
Log out
o0 e Test User's Profile - Less Annc X = v
<« c @ account.lessannoyingcrm.com/app/View_Contact?Contactid=3868479610915072025797079922756 [UlR~4 -

&

Q, Search
Workspace
Contacts
Calendar
Reports

Settings

@ Help

¢ Refer

Oleksil Sribnyi
Log out

javascript:f/

Actions

#" Edit contact
Test User

Works at Company

Duplicate this contact

I Merge duplicates test@user.com

= Pant Attached items

Ei Delete

Upcoming Task (1)

Attach an item

Follow up with Test User

History

Enter a note about Test

Save note

Today (Wednesday, March 1st)
B @ You entered a note

This is a test user

@  Test was added to the CRM

Your free trial ends in 7 days. It only costs $15/month to subscribe.

© Attal
[ Event

tem

Task

2% Group

& File

# Relationship
Sales Lead

2 Customer Issue

10:46 am

10:46 am

Click here to sul

Contact info Edit

Name
Test User

Work Email
test@user.com

Company info View Edit

Company Name
Company

Add another contact to this
company

Folge.me
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® O ® B testusersprofie-LessAnnc x =+

Q, Search

Workspace

Contacts

Calendar

Reports

Settings

@ Help

af Refer

Oleksii Sribnyi
Log out

javascrip

& account.lessannoyingcrm.com/app/View_Contact?Contactld=3868479610915072025797079922756

0 -

Actions Your free trial ends in 7 days. It only costs $15/month to subscribe. Click here to subscribe

#" Edit contact
Test User

Works at Company

Duplicate this contact

. Merge duplicates test@user.com

o bl Attached items

E Delete
Upcoming Task (1) ~
Attach an item

Follow up with Test User
History

Enter a note about Test

Save note

Today (Wednesday, March 1st)
B @ You entered a note

This is a test user

@ Test was added to the CRM

Contact nfo -

[ Event
Name
Task Test User
Work Email
5 Group test@user.com
# File
& Relationship Company info View Edit
& SalegLead Company Name
4~ Customer Issue Company
- Add another contact to this
company.

10:46 am

10:46 am
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9 Creating the sales lead

Move user to a corresponding Sales status

ece Test User's Profile - Less Annc x =+

&« (¢} @ account.lessannoyingcrm.com/app/View_Contact?Contactld=3868479610915072025797079922756

Create Sales Lead

Status
Prospect

Attach an item

[=] Note Task

Create Sales Lead Cancel
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Less Annoying CRM

9.1 Add Optional notes

ece Test User's Profile - Less Annc x = v

< C @& account.lessannoyingcrm.com/app/View_Contact?Contactid=3868479610915072025797079922756 b A co»00 :

Create Sales Lead

Status
Qualified Lead

Attach an item

[Z) Note [~] Task

Create Sales Lead Cancel
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9.2 Finish creating a sales lead

ece Test User's Profile - Less Annc x = v

< C @& account.lessannoyingcrm.com/app/View_Contact?Contactid=3868479610915072025797079922756 b A co»00 :

Create Sales Lead

Status
Qualified Lead

Attach an item

[=] Note Task

Create S:hles Lead Cancel
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